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HOJIOXKEHHUE
0 M€pax No HeJIONYIEeHHI0 COCTABIEHNH HeOHIHAJILHOR 0TYETHOCTH
H HCHOJb30BARMS MOIEIbHBIX JOKYMEHTOB
B ®eepanbHOM rocyIapcTBEHHOM OHOIKETHOM yupe:K1eHHH HAYKH
Hucruryre sigepuoii pusukn um. [ U. byakepa
Cubupcxoro oraenenust Poccniickoit akajeMun HayK.

[. O6mue monoxxenus

1. Hacroamee IlonoxkeHue omnpenenser NOpANoK NeicTBuit paboTHukoB DemepaabHOro
TOCYIapCTBEHHOTO OMROKETHOIO yupexaeHus Hayku VHctutyra snmepHoit dmsukxm mMm. M. bymkepa
Cubupckoro oraenenus Poccuifckoii akajemuu Hayk (manee — OpraHu3aiis) OPH BO3HUKHOBEHHH
COMHEHHH B IOJIMHHOCTH IIPEICTABICHHBIX JOKYMEHTOB.

2. Tepmunst u onpenenenus:

AOKYMEHT — MaTepHalbHBIH HOCHTENb C 3aHKCHPOBAHHOM Ha HeM B m000i dhopme wHpOpMaIuei B BUie
TEKCTa, 3BYKO3aIlHCH, U300 paskeHus U (UIIN) MX COYETAHMS, KOTOPHIH HMEET PeKBHU3UTEL, TIO3BOJISIOIIHE €T0
UACHTHQUIKPOBATh, W TPEHAHAYCH /UL [ICPEJadd BO BPEMEHH H B IIPOCTPAHCTBE B IEAX
OﬁH.[E!CTBEHHOI‘O HCIIOJNB30BAHHUSA W XPAHCHUS,

3JIEKTPOHHBIH AOKYMEHT - JOKYMEHTHPOBaHHAsA uHdopmamsi, IpencTaBlIeHHas
B OJJIEKTpOHHOH (Qopme, TO ecrb B BHJAE, MPHIOJAHOM JUIS  BOCIIPHATHS  YEIOBEKOM
C MWCHOONB30OBAHMEM  JMEKTPOHHBIX  BBEIUMCIMTENBHBIX MallWH, a Takke Uil [epefadu
110 HHGOPMAITMOHHO-TEIEKOMMYHUKAIIAOHHEIM CETSM MK 00paboTkd B HH(GOPMAIIMOHHEIX CHCTEMAaX;
IK3EMILIAP AOKYMeHTa — 00pasel] THPAKHUPOBAHHOTO JIOKYMEHTA, HICHTHIHEIN OPHTHHAIY;
OTYETHOCTH — COBOKYIIHOCTH KOJIMYECTBEHHBIX M Ka4€CTBEHHBIX IIOKa3aTelel, XapaKTepH3YIONIHX
nesrenbHocTh OpraHu3aluy 3a ONpeNeTIeHHEBIH IePHO BpEMEHH.

3 OTyerHOCTE COCTABISIETCST IS [OJY4YeHHS OpraHaMH TOCYIAapCTBEHHOHM BIIACTH,
PYKOBOACTBOM M (MIM) Yy4YpeOWTeNeM akKTyalbHBIX CBEIEHHH O TeKyIleM IIONIOXKeHHH nen mbo
HHGOPMAIHH 110 HTOraM AEATENHHOCTH (OT/ICIBEHBIM HANPABIEHHSIM JIeATEILHOCTH) Kak Opranu3amnyy B
I[EJIOM, TaK U CTPYKTYPHEIX [IOApa3IEICHUMH.

4. Buner oryeTHOCTH:

rocynapCTBeonas, CocCTaBideMasd Ha OCHOBE YTBCPXKICHHBIX B YCTAHOBJICHHOM IOpPAIKE
YHUGUITHPOBAHHEIX GOPM M B COOTBETCTBHH C YTBCPIKICHHBIMH HOPMATHBHBIMH NPAaBOBBIMH aKTaMH
Poccuiickoit ®eneparum;

BECIOMCTBEHHAs,  COCTaplsieMas HAa  OCHOBaHMH  TpeOOBaHWM,  THMCEM,  3alpOCOB
0 TpeacTaBleHHH HWHQOpMAalMM B CBSI3H € OCYIIECTBICHHEM MHHHCTEPCTBOM  HayKH
u BeIciero odpazoBanus Poccuiickoit ®eneparm GyHKIME 0 TOTHOMOYHH YIpeTATEIS;

BHYTpeHHss1, pazpaboTanHas ¥ yrBepxacHHas Opranu3amyei. '

3. OO0s3aTeIPHEIME PEKBH3UTAMH OTUETOB SBJISIOTCH: HARMMEHOBAaHHE OTYeTa (JOKyMeHTa),
HalMEHOBaHHE OpraHH3alMK, HAUMEHOBaHHE CTPYKTYPHOT'O MOApa3 IelieHus (€CITH 3TO OTUET WIH CIpaBKa
o paboTe mopipas/ieleHns), ara, HOMep OOKYMEHTa, 3aroliOBOK II0 TEKCTY, IOMIKCH OTBETCTBEHHOIO
JIOIDKHOCTHOTO  JIAN@, rpud yIBRepkneHHs (IpH HEOOXOZHMOCTH) HIA Pe30TIONHS  (pemenne)
pykoBoguTens Oprasusanuy (Ha9anlbHUKA CTPYKTYPHOTO HOAPA3IeIICHHS ).

6. Ilon HeneHCTBUTENBHLIMA JOKYMECHTAMH CJICIyeT IIOHHMATh:

IIOJIHOCTEI0 HM3TOTOBJICHHEBIE MONAENBEHEIE NOKYMEHTHl WIH TIOMUTHHHEIE NOKYMEHTEI, B KOTOpEIE
BHECEHBl W3MEHEHHS IyTEM TIIOAYNCTOK, MOIHCOK, HCIPABICHWIN MM YHHYTOKEHHS YaCTH TEKCTa,

BHECEHUS B HETO JOMOMHUTEIBHEIX JaHHBIX, IPOCTABICHUS OTTHCKA HOAAENLHOTO [ITAMIA HIIM II€YaTH |
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dakTHIecKH SIBIAFOTIHECA IIOZTHHHBIMH, HO coZleprKaIie CBEJICHMS,
HE COOTBETCTBYIOIIHE JIEHCTBATEIILHOCTH. Onwn COXPAHSIOT BHEITHHE IPU3HAKH
W PEKBU3UTHL HAJUICXKAMKX JIOKyMEHTOB (M3rOTABIMBAIOTCS Ha ODHUIHANEHOM OllaHKe, COMepKaT
HAaMEHOBaHUS JOJDKHOCTEH H amumrn JIHIL, YTIOTHOMOYCHHBIX
UX TONIWCHIBATE), OJHAKO BHECEHHBIE B HETO CBEACHHS (TeKeT, HudpOBbIE NAHHEIE) SBIAIOTCH
cthanbcuPUIHPOBAaHHBIMH;

BBIJIaHHLIE C HAPYNICHHEM YCTAHOBJIECHHOIO TOPSZKA, TO €CTH B PE3YNBTare 3JI0yNnoTpebaeHus
JIOJDKHOCTHEIM JIUIIOM CITyKeOHbIM IIOJIOXKEHHEM WA COBEPIICHHS
HM XaJlaTHBIX JEUCTBHH IIPH BIJIAYE 3TOI0 JOKYMEHTA.

II. leficTBrs pabOTHAKOB IPH BO3HUKHOBEHHH COMHCHHIA
B IIOUTMHHOCTH NPEJACTABIEHHBIX JOKYMEHTOR

1. Tlpm mnpoBepke MOKYMEHTOB HEOOXOOUMO Y9YUTEIBATH, 9TO TOMIMHHOCTH IPEICTABICHHLIX
NOKYMEHTOB YCTAaHABIMBAETCS IyTEM IPOBEPKH pEalbHOCTH MMEIINUXCS B HHX IOJIIHCEH
AOJDKHOCTHBIX JIMIl H COOTBETCTBHA COCTABICHHS JOKYMEHTOB JaTaM OTPaKCHHs B HUX ONCpALUi,
HH(popmaruu, GaKToB U T.1I.

2. JlocropepHocTs uHGpOpMaNUH, 3aQHKCHPOBAHHON B JOKYMEHTAaX, MPOBEPAETCS H3YYEHHEM
YKa3aHHBIX JOKYMECHTOB M B3aHMOCBS3aHHBIX C HHMH JOKYMEHTOB. 3aKOHHOCTH OTP@XEHHEIX B
JNOKYMEHTAX OIlepalMid yCTaHAaBIMBAETCS IIyTEM IIPOBEPKH HMX COOTBETCTBHS 3aKOHONATENILCTBY
Poccutickoii @enepamuu.

3.  Ilpu BOBHMKHOBEHHH COMHEHHH B MOJUIMHHOCTH NOKYMEHTa paGoTHHK 00sg3aH He3aMeIHTEILHO
COOOMIMTE 00 3TOM CBOEMY HEITIOCPEICTREHHOMY HavYalbHUKY.

4, B cnyyae BOZHHKHOBEHHS 00OCHOBAHHBIX COMHEHHH B MOIMHHOCTH TPEACTABICHHBIX JOKYMEHTOB
¥ IOCTOBEPHOCTH cofepxkamelics B Hux uadopmanun Opranuzanus o0s3aHa OPenpHHITs MEPEL,
HallpaBjIeHHBIE HA yCTpaHEHUE BOSHUKIINX COMHEHHN U Ha NOIyYeHHE JOMOTHUTENBHEIX CBEICHHIA,
B TOM YHCJIE HAIIPABUTE COOTBETCTRYIONIHIA 3aIPOC JIHIY, BEIIABIIEMY JOKYMEHT.

5. B cmywae ykasaHHA B OTBeTE Ha 3ampoc HWHPOpPMAMH © TOM, 4YTO JOKYMEHT
HC IIOJATr0OTaBIUBAJICA U HE BhIJaBaJICA HH6O €ro CO,Z[EIJ}KaHIer HE COOTBETCTBYET I[eﬁCTBHTCHBHOCTH,
pyxoBomuTens  OpraHm3alil —TPUHAMAaeT pelnieHHe O  HANpaBleHHH COOOIIEHHS B
[IPaBOOXPaHUTENLHEIE OPraHbl O MPHZHAKAX COBEPINEHHOTO TPaBOHAPYIIICHHS.

6.  Ilpencrarnennnie B Oprauu3zarmio HEJICHCTBUTENBHEIE JIOKYMEHTBI %1 ()
UX KOIIMH HE MOJUIEXKaT BO3BpaTy B CBSA3HM C BEPOSTHOCTBHIO MX BBHIEMKH NPaBOOXPaHHUTETLHEIME
OpraHamu.



